IMPABUJIA
0JiL30BAHNSA INKOJBHOHU ONOJIHOTEKOM

1. O01He moa0KeHU

1.1. TUrNoBbIe MPaBKJIa MOJIb30BAHMS LIKOJIBHOH OUOJIMOTEKON periiaMeHTHPYIOT
061 TOPSIZIOK OPraHN3aluK 00CITyKUBAHNS ypTareseil 1KoIbHOW OUOINOTEKH,
rpasa ¥ 00s3aHHOCTH OUOIHOTEKH U YUTATES.

2. [IpaBa unTaTe/en

2.1. [1paBo nosb30BaHMs OMOIMOTEKON UMEIOT ydalluecs, rearoruyecKkue
pabOTHUKK U JPYrHe COTPYTHUKH LIKOJIbI, POIUTEH y4aruxcs MKOJbI.

2.2. [Tonyuarh TOJHYI0 HH(POPMALHUIO O COCTaBe (on1a GUOIUOTEKH, NOPSIKS
JOCTYTIA K JIOKYMEHTaM ¥ KOHCYJIbTATHBHYIO NOMOLIDL B ITOUCKE 1 BbIOOpE
MCTOYHUKOB MH(POPMALIHH.

2.3. Ionyyats BO BpeMEHHOE 110J1b30BaHUEC 060# NOKyMeHT u3 GoHa
OUOIMOTEKH.

2.4. IlpyHAMATh y4acThe B MEPONPUATHAX, IPOBOIUMBIX OMOIHOTEKOM.

2.5. I36mparh 1 ObITh U30paHHBIMU B COBET OGUONMOTEKHU U TPUHUMATD y4acTHE B
ero pabore.

2.6.06KanoBaTh B YCTAHOBJIEHHOM 3aKOHO/1aT€/IbCTBOM ITOPS/IKE He3aKOHHbIE
NefiCTBUS COTPYAHUKOB OMONMOTEKH, YIEMIISIONINE YUTaTe/IA B npasax.

3. TlopsiOK M0JIb30BAHNS OHOINOTEKOMH

3 1. Yuauecs: MIKOJIbI 3aMChIBAIOTCS B OUOIMOTEKY B MHAMBU/Y JILHOM NopsiIKe
B COOTBETCTBHM €O crinckamu KiaccoB. COTpyAHMKH IIKOJBI M POUTETN —= no
MACIIOPTY Wi APYTOMY JIOKYMEHTY, yA0CTOBEPSOLIEMY JUYHOCTb.

3.2. Ha ka)x10ro 4uTarTesisi 3anojIHaeTcs yuTaTenbekui Gopmyisip
ycTaHoBIeHHOro obpa3sia. PopMyIsp YUTaTE/ls SBIAETCS JIOKYMEHTOM,
yJI0CTOBEPSIIOIIMM (BaKT U ATy BbIAAYH HUTATEIO JIOKyMEHTOB U3 (hoHza 1
npueMa ux 6uOJIMOTeHHbIM pabOTHUKOM.

3.3. I1pu 3aumcyu B 6uOIMOTEKY YuTaTe/ib 10JDKEH ObITH 03HaKoMJIeH ¢ [IpaBunamu
OIb30BaHMS OHOIMOTEKOM 1 NOATBEPAUTE 00s3aTEIbCTBO 00 UX BBINIOJIHEHUHU
cBoeil MoANMUCHI0 B hopmyJiipe YUTaTesl.

3.4. Ha oM IOKYMEHTbI BBIJIAFOTCS YNTATENSIM CPOKOM Ha 10 nueii. KonuyecTBO
3K3eMILISPOB, BEIAHHBIX €/IMHOBPEMEHHO (He cuuTasi yueOHHUKOB), HE JIOJKHO
[PeBBILIATH TSITH.

[Tpumeuanue. CpoK I0JIB30BaAHMST MOKET OBITE MPOJIEH, €CIIM HA JTaHHBIN
JIOKYMEHT HeT CIpoca Co CTOPOHbBI APYTHX yuTaTeen.

3.5. YyeOnas, METOAMUECKas! JINTepaTypa BbI1aeTCs YMTaTeM Ha CpOK o0yueHus
B COOTBETCTBHH ¢ IPOrpammoit (¢ obs3aTeIbHOU riepeperucTpanyren B KOHIE
ydyeGHOro roza). Jluteparyphibie MPONU3BEACHIL, {3ydaeMbie 0 NporpamMme Ha
ypOKAX, BbLAAIOTCS HA CPOK B COOTBETCTBHM € NpOrpaMmoi U3y4eHus.

3.6. Quepe/Has Bbla4a JIOKyMEHTOB M3 dboHna OUOIMOTEKH YHTATEITIO
[POU3BO/IUTCS TOJBKO MOCIIE BO3BPATa B3ATHIX UM paHee, CPOK IMOJIb30BaHHs
KOTOPBIMHU NCTEK.

3.7. PefKue # LCHHbIE KHUIY, AlTbOOMBI, €IMHCTBEHHBIC SK3EMILTIPLI CIPaBOYHBIX
W3aHUM H2A JIOM HE Bb11aK0 £CA.




3.8. Unci10 1OKYMEHTOB U3 GOH/a, BbIIaBaeMbIX JUlsi pabOThl C HUMHU B IpejieNiax
OUOIIMOTEKH, HE OTPAHUUMBACTCSL.

4. OTBETCTBEHHOCTh H 00SI3aHHOCTH YHTATE/IeH

4.1. T1pu BbIOBITHH W3 ILIKOJIBI YATATEIb 00513aH BEPHYTh BCE TNCIISLIMECH 33 HIM
JIOKYMEHTBI 13 (poH/1a B OMOIHMOTEKY.

4.2. Yurarenb 00s13aH:

- BO3BpAILATh B3ATbIE UM JIOKYMEHTHI 13 (OHNA B yCTaHOBJICHHbIH OMONHMOTEKON
CpPOK;

- He BBIHOCHTH M3 TTOMELIECHHs] OMOTHOTEKH JJOKYMEHTBI 0€3 3arncu B IPUHSATHIX
oubnuorekon popmMax y4era;

- GepekHO OTHOCUTECS K OubnnoTeuHomMy hoHay (He jenaTh B KHUrax MOMETOK,
Mo4epKUBAHHUH, He BHIPBIBATH U HE 3aru0arh CTPaHMLIbI);

- coOmr01aTh B OUOJIHOTEKE TULLMHY;

- [P TIOJTyYEHHMH JJOKYMEHTOB U3 (pOH/IA UMTATENb 00s3aH TLIATEJIBHO UX
IPOCMOTPETD 1 B Cilyuae 00HapyKeHUs KaKUX-JIH00 Je(eKTOB COOOIUTL 00 ITOM
6UOIHOTEKAPIO, KOTOPBIH 00513aH clleNlaTh Ha HUX COOTBETCTBYIOLIME MOMETKH.

4 3. YnTaresb, yTepsaBILIUii JOKyMEHT U3 QoHxa OMOTMOTEKH WIIH HAHECLIUH eMy
HeBOCTIOIHUMBIH yiep0, 00si3aH 3aMEHUTh €ro COOTBETCTBEHHO TAKHUM KC (B TOM
qrcITe KOMHeil B eperiiere) uik pU3HaHHbIM OHOIHOTEKOH paBHO3HAYHBIM.
4.4. 3a yrepio 10KymMeHTa 3 honja OMOIMOTEKH 1l HAHECCHNE EMY
HEBOCHOJHAMOTO ylliep6a HeCOBEPHICHHOIETHAM YUTATENEM OTBETCTBEHHOCTD
HeCyT ero POJMTEIIN UK ONEKYHbI, ITONEUUTENH, AETCKUE yIpERKICHHI, noa
Ha30POM KOTOPBIX OH HAXOJMUTCS.

4.5. YuraTenu, Hapyuusiuue [IpaBuia noas30BaHus OUOIMOTEKOM, MOTYT OBbITH
JIMLLIEeHBI TIPaBa MoJIb30BaHUs Ha CPOK, yCTaHOBJIEHHbIH GubIHOTEKOM. 32 ocoObie
HapyIIEHHs, IPelyCMOTPEHHbIE JeHCTBYIOLIMM 3aKOHO/IATE/ILCTEOM, yuTaTeIn
HecyT aJMHHHCTPATHBHYIO, IPakKIaHCKO-NPABOBYIO UK yTOIOBHYIO
OTBETCTBEHHOCTb.

5. OGsI32HHOCTH OUOIMOTEKH 110 00CIYKHBAHHIO YHTATE/ICH,

5.1. O6cny»uBaTh YATATEICH B COOTBETCTBUH C «[TpaBritaMu NoJIb30BaHKs
GUOIIMOTEKOI», KOTOPbIE IOJKHBI OBITh pa3MelleHbl B JOCTYITHOM I
O3HAKOMJIEHHS MECTE, a TaK ke Ha CaTe LIKOJIbI

5.2. Co3naBarh OIAronpUsTHbIE YCIOBHSA JUls paboThl quraTesiell B OUOIHOTEKE.
5 3. He MCIIOB30BATh CBEICHHS O UMTATENAX, MX MHTEPECaX B MHBIX LEJIAX, KPOME
HAy4YHbIX ¥ OUOIMOTEYHO-TIPOU3BOACTBCHHBIX.

5.4. JlaBaTh MOJIHYI0 HHOPMALMIO YUTATENIAM O HATHYUH JIOKYMEHTOB B dboHze.
5 5 (Oka3bIBaTh MOMOIIL YMTATENSM B BBIOOpE HEOOXOIUMOH IUTEPATYPDI.

5.6. ITpenocTaBiIsiTh YMTATEISIM BO3MOKHOCTD TI0JIL30BAHNA
6ubMorpaguIecKuMy ¥ MHGOPMALIMOHHBIMU MaTepHajlaMHu.

5.7. CrcTeMaTHIecKd HH(OPMHUPOBAThH UUTaTENICH O BHOBb IOCTYTIMBLINX
JIOKYMEHTaX.

5.8. CucreMaTHYeCKH CJIEIUTh 32 CBOEBPEMEHHBIM BO3BPATOM B OUOIMOTEKY
JIOKYMEHTOB M3 (POH/Ia U 32 BbITOIHEHUEM UNTATEIIAMH «[TpaBuJ1 MoJL30BaHMs
OMOTUOTEKOM».




